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Call for Presentations Form

The American Society for Training and Development (ASTD) represents approximately 70,000 training and development professionals in more than 100 countries. Of ASTD’s more than 150 local chapters worldwide, ASTD Twin Cities Chapter (ASTD-TCC) is one of the top ten with more than 700 members. Members specialize in areas including instructional design, group facilitation, training delivery, organizational development, performance improvement, career development, sales and marketing, computer based training and total quality management.

Monthly programs are 90 minutes in length. Topics are scheduled up to twelve months in advance. We strongly encourage you to visit our Web site and attend a monthly meeting prior to submitting your proposal.

	WHAT’S IN IT FOR ME
AS A SPEAKER?
	PRESENTATION
SELECTION CRITERIA

	· Free marketing to 700+ members.

· A program overview in Spectrum (the chapter newsletter) two months prior to the presentation. 

· A more in-depth summary of the program in Spectrum the month of the presentation.

· Links from Spectrum to your organization’s Web site.
· Presentation forum for approximately 100 participants.
	· Topic matches audience needs.

· Participants gain tools, knowledge or skills to apply immediately.

· Objectives can be achieved within the available time and format.

· Workshop design generates interactive participation.

· Evaluations of past presentations.

· Feedback from references.


PROPOSAL SUBMISSION GUIDELINES

1. Proposals must be submitted using this Call for Presentations form.

2. If submitting more than one proposal, please complete a separate Call for Presentation form for each proposal.

3. Clearly describe what tangible tool participants will receive (attach if available).

4. Please e-mail your Call for Presentation form to kristin@pctrainingsource.com or fax it to ASDT-TCC office at 651-290-2266.

5. Only proposals meeting these guidelines will be included in the review process.

6. If your proposal is accepted, you will be contacted by a member of the Program Development Committee.

Speaker Information (complete one for each speaker):

	Name:
	

	Title:
	

	Company:
	

	Address:
	

	City/State/ZIP:
	

	Phone (if applicable):
	

	Fax (if applicable):
	

	E-mail (if applicable):
	


Have you had previous experience as a presenter to large groups (i.e. 100+ attendees)?
( Yes
( No

If yes, please provide the name(s), organization(s), and phone number(s) of at least one reference who can attest to the quality of your previous presentations.

	


Please list any research activities and/or articles you have published.

	


Please provide information on your past work experience, education, certifications and professional memberships. (You may attach a resume or biography if preferred.)

	


Will you have a co-presenter?
( Yes
( No
(If yes, please copy and complete this part of the form for each presenter.)
Presentation Proposal

	Presentation Title:
	


Please indicate the ideal audience experience level. (Think about who would gain optimum benefit from your presentation.)

( Introductory
( Intermediate
( Advanced

General presentation overview/outline:

	


What makes this topic unique? What will the attendees learn? (3-5 objectives)

	


What primary tool will participants receive as an output of this presentation? (Attach if available.)

	


What else would be important for us to know?

	


Please check any of your preliminary audio-visual needs. (Speakers need to provide their own handouts.)

( Flip chart and markers

( Overhead projector and screen

( LCD projector and screen

( Table for materials/notes

( Podium

( Lavalier microphone

( Other: 


Thank you for your proposal! A member of the ASTD-TCC Professional Development Committee will contact you directly if there are any questions or if there’s a desire to schedule an interview regarding your proposed presentation.
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